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Introduction from Maggie Elliott, Chair 
 
In his will of 1517 Richard Cloudesley gave his land called Stony Fields to trustees for a variety of 
church and charitable purposes. There have been many changes over the centuries but that land, of 
which the Charity retains a part, gives rise to the Charity’s capital. 
 
As trustees of Cloudesley, we take our role as guardians of this substantial endowment seriously. 
We know the power of the legacy left 500 years ago to change the lives of those living in Islington. 
In this time, the Charity’s patch has changed enormously, but its trustees have responded, 
supporting those in ill-health and poverty, and the borough’s Church of England churches in the 
spirit of Richard Cloudesley’s will. The need for Cloudesley funds has never been greater, even as 
parts of Islington have prospered, so the trustees are committed to continuing the work of the 
Charity today and far into the future. 
 
Today, half of Cloudesley’s annual grants budget is used to make grants to Church of England 
Churches in Islington.  The other half of the Charity’s budget supports individuals with health 
problems and/or disabilities who are in financial need, as well as the organisations which work with 
them.  
 
From July 2017 to June 2018 Cloudesley will be celebrating the 500th anniversary of the writing of 
Richard Cloudesley’s will in 1517 and its ongoing legacy in Islington.  To mark the anniversary, 
during 2017/18, as well as our core grants budget of £900,000, we will have an additional 500th 
Anniversary Grants Programme of over £1 million. We will also be arranging a number of 
celebratory events and activities.   
 
As part of the Anniversary Grants Programme, we will be running a Sustainable Church Buildings 
Project. We are looking for a part-time Anniversary Project & Grants Officer to help us to deliver 
this project and support the Charity with other aspects of our grant-making and activities.  This is a 
fixed term position up to 30 June 2018.  We are keen to appoint someone to take up this important 
role as soon as possible, preferably from mid-July 2017. 
  
If you are interested in this opportunity and would like to apply for this post we would very much 
like to hear from you.  Please see the job description, person specification and information on how 
to apply in this recruitment pack. 
 
Maggie Elliott  
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About Us 
 
The Charity, Cloudesley, was founded in 1517 under the will of Richard Cloudesley, an Islington 
resident, and is now governed by a Charity Commission Scheme of 1980.  The Charity operates in an 
‘area of benefit’ which is the modern Borough of Islington.  The Charity supports the Church of 
England churches in the Islington Deanery and gives grants to Islington residents with health 
problems/disabilities who are in financial need, and the organisations that support them. We aim 
to add value to our funding by using our knowledge, raising awareness, and by working with other 
organisations to maximise the impact of our grants. 
 
Cloudesley has a sole corporate trustee, Richard Cloudesley Trustee Ltd.  Its Board includes trustees 
nominated by the Archdeacon of Hackney, the London Borough of Islington and by the Deanery 
Synod, as well as those elected via a public appointment process. It has committees to oversee its 
grant-making and financial and endowment management, and an estate sub-committee. 
 
Cloudesley has small staff team – a Director, Grants Manager, Administrator and Finance Manager 
– who are based in the Charity’s office in Resource for London, Holloway Road. 

The Charity funds its grants and all other costs from income derived from investments that are 
residential properties in the Cloudesley Road area of Islington and from marketable securities. The 
Charity has assets of over £45million.   

Further details about the Charity’s work can be found on our website – www. cloudesley.org.uk 
 
 
500th Anniversary  

From July 2017 to June 2018, the Charity will be commemorating the 500th anniversary of the 
Richard Cloudesley’s legacy in Islington.  During 2017/18, the Charity will run a special Anniversary 
Grants programme alongside its ongoing grants activity.  
 
As part of this, in association with the Diocese of London and the Islington Deanery, we will be 
running a Sustainable Church Buildings Project for the Islington churches eligible for Cloudesley’s 
funding.  The project aims to increase awareness about environmental issues amongst Church of 
England churches in the Islington Deanery.  The project will include a learning programme, provide 
the churches with specialist environmental audits, and offer an additional funding stream to enable 
churches to address sustainability issues relating to the fabric of their church buildings. The 
Anniversary Project & Grants Officer will work closely with other members of Cloudesley’s small 
staff team, the Diocese of London (in particular the Head of Environment & Sustainability) and local 
churches to ensure the successful delivery of the Sustainable Church Buildings Project. They will 
also provide support with other elements of the Charity’s grant-making and activities. 
 

http://www.richardcloudesleyscharity.org.uk/
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Anniversary Project & Grants Officer 
 
The Anniversary Project & Grants Officer will work to support the Director and Trustees by: 

• Working closely with other members of the Cloudesley team, the Diocese of London and local 
churches to ensure the effective delivery of the Charity’s 500th anniversary Church Grants 
programme 

• Administering the Charity’s Sustainable Church Buildings Project, including the associated 
environmental audits of eligible churches and related funding stream 

 
• Working with a range of other agencies to deliver an effective learning programme and 

associated events for the Sustainable Church Buildings Project for Islington churches 

This is a part-time, fixed term position (22.5 hours per week) until 30 June 2018.  Occasional 
evening work will be required for Board and committee meetings, and for meetings with churches.  
 
Cloudesley will contribute 8% to the Charity’s auto-enrolment compliant pension scheme.  
Cloudesley is a Living Wage Employer and Living Wage Friendly Funder, and aims to be an equal 
opportunities employer. 
 
Recruitment Process and Timetable 

Applications should be made on the attached form and emailed to Cloudesley’s Director via 
admin@richardcloudesleyscharity.org.uk with an up-to-date CV and completed monitoring form.  If 
you have any problems with submitting your application please call 020 7697 4094.  Applications 
cannot usually be received by post, but please contact us on this number if you have difficulties 
communicating electronically due to disability. 
 
Applicants will be invited to interview depending on how well their application evidences they meet 
the essential and desirable criteria in the person specification.  For shortlisted candidates, these 
criteria will be further explored in discussions at interview and a short test.  Trustees reserve the 
right to request further meetings and conversations with candidates before they make a decision 
about appointment. 
 
If you have any questions about this position, please contact the Charity’s Director, Melanie 
Griffiths - 020 7697 4220, melanie.griffiths@cloudesley.org.uk 
 
Deadline for applications:   9.00am, Wednesday 5th July 2017 
 
Interviews:    Tuesday 11th July 2017 
 
Please make a note of these dates.  Whilst we may be able to be flexible to ensure we meet the 
very best candidates, we cannot guarantee we will be able to arrange interviews on other days.  We 
would like the appointed post-holder to start as soon as possible and by mid-August 2017 at the 
latest. 

mailto:admin@richardcloudesleyscharity.org.uk
mailto:melanie.griffiths@cloudesley.org.uk
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Job Description 
 
Title  Anniversary Project & Grants Officer 
 
Salary  £36,000 per annum pro-rata 
 
Hours Three days per week (22.5 hours).  Occasional evening work will be required, 

particularly for Board and committee meetings which may finish around 6.30pm, and 
meetings with churches 

 
Annual Leave 25 days pro rata (15 days), plus bank holidays pro-rata  
 
Pension The Charity will contribute 8% to the Charity’s auto-enrolment compliant pension 

scheme 
 
Reporting to Director 
 
Location Charity’s office, Resource for London, 356 Holloway Road, London N7 6PA  
 

This is a fixed term contract until 30th June 2018 
 
 
Job Purpose 
 
To help deliver and administer Cloudesley’s 500th anniversary grants programme 

To administer Cloudesley’s Sustainable Church Buildings Project, including the management and 
administration of the associated environmental audit process and related funding stream 

To work with colleagues and external bodies to develop and deliver a learning programme on 
environmental issues for churches, including the administration and smooth-running of at least two 
events/seminars  

To provide support with the assessment and administration of other grant funding programmes 
and activity during the anniversary year 
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Main Responsibilities 
 
Sustainable Church Buildings Project 
 
General administration and oversight of the Sustainable Church Buildings Project to facilitate its 
smooth-running 

 
Manage dates and arrangements for audit visits to the churches, including liaison between the 
churches and appointed environmental/sustainability auditing company  
 
Undertake a programme of pre-visits to all 24 churches in the audit programme to assist with 
completion of questionnaires and benchmarking forms 
 
Support the churches to prioritise and take forward the audit report recommendations, helping 
them to request funding from Cloudesley and other agencies towards the cost of works where 
possible and appropriate 
 
Work with Trustees and other Cloudesley staff to develop the grant-making processes, any block 
purchasing arrangements and other funding mechanisms for the Charity’s Sustainable Church 
Buildings funding  
 
Work with other members of the Cloudesley team and colleagues at the Diocese of London to 
develop and administer a learning programme for Islington churches, including at least two 
events/seminars, to raise awareness of environmental/sustainability issues and practical actions 
 
Produce written reports and other paperwork for Trustees, colleagues, the churches and other 
partners as required 
 
If appropriate, as directed, facilitate the development of follow-on initiatives, for example, 
engagement with the Eco church programme and/or a maintenance co-operative for Islington 
churches  
 
Other 500th Anniversary activity 

Work with the Director and other staff members to help deliver other aspects of the Charity’s 
anniversary grants programme and anniversary activity, as required 

With other colleagues, support and service the Grants Committee and other relevant meetings and 
events 
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Other 
 
Assist with the development and administration of related elements of the Charity’s grant-making 
systems and database  
 
Support the Director, other members of the staff team and Trustees as required and carry out any 
other such relevant duties as might be reasonably required  
 
 
Person Specification 
 
Essential 
• A minimum of one year’s administrative or grants experience  
• Excellent IT skills, including experience of Microsoft Office, Excel and databases 
• Excellent communication skills and the ability to work professionally with a wide range of 

people 
• Excellent written English and attention to detail, with report writing experience 
• Ability to think and plan strategically 
• Experience of organising and managing events 
• Knowledge of environmental and sustainability issues 
• A commitment to the Charity’s work 
• Self-motivated and capacity to manage a diverse workload  
 
Desirable 
• Previous experience of working for a grant-making organisation 
• Previous experience of Church of England churches and related church building issues 

 
 
 
 

 
 
 
 
 
Cloudesley  
Office 1.1, Resource for London, 356 Holloway Road, London, N7 6PA 
T: 020 7697 4094 E: info@cloudesley.org.uk www.cloudesley.org.uk 

Richard Cloudesley Trustee Limited, Co. Reg. No. 7425897  
Charity of Richard Cloudesley, Charity Commission Reg. No. 205959 
 

 


